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06 yrBepkeHny IlosioxkeHus o

ILIKOJIbHOM 6ubaroTeke (HOBas pefjakiiys)

Ha ocHoBauuu ®enepansHoro 3akoHa «O6 obpasoBaHuu B Poccuiickoi
depeparpn» No 273-@3 ot 29.12.2012 (¢ usmeHeHusamu), PezieparbHOroO 3aKOHA
ot 29.10.2010 Ne 43{6-(133 «O 3amuTe feTei oT UHGOPMaLUX, IPUYUHAIOLIEH BPE/]
WX 3I0POBBIO, PA3BUTHUIO», PYKOBOACTBYsCh ¥ cTaBoM MAOY COLL Ne 27,

[TPUKA3BIBAIO:
s Y1BepauTh ITonoxeHue o MKOMbHON 6ubmoTeke (mpunoxkerre Ne 1).
2. Pa3MecTUTh JlaHHOe IT0/I0KeHHe Ha 0(pUIMaIbHOM CaiTe IIKOJIbL.

OteercTBeHHast: Paro3una H.B., 3am. gupekTopa.

= KOHTpOHb 3a UCIIOJTHeHHeM HaCTOosIero rprkKasa OCTaB/IsAro 3a coboti.

HvpekTop N.C. AnamoBu4
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1. O0mue moJI0KeHAS

1.1. Hacrosmee IOJIOXKEHHE DErIaMEHTHPYET IeATENbHOCTh OmOmmorekn MAQY COIIl Ne 27
(manee — o6pazoBaTenbHAS OPraHU3aINs).

1.2. Hacrosmee mosnoxeHne pa3paboTaHo B COOTBETCTBHH ¢ DeepaJbHEIM 3aK0HOM oT 29.12.2012
Ne 273-@3 «O6 obpasosanmu B Poccmiickoit denepanmm», npukazoM MHEHKYITYpsl Poccrn ot
08.10.2012 Ne 1077 «O6 yrBepxnmeHuu Ilopsimka yd4era JOKYMEHTOB, BXONSIIMX B COCTAB
6ubnmoreynoro GoHma» ¢ yderom muckMa MuHOGpasoBanus Poccmm ot 23.03.2004 Ne 14-51-
70/13 «O IlpuMepHOM MOTOXEHMH O OHOIMOTEKe O6GIMEO6PA3OBATENEHOIO YUPEKICHHS,
Metomugeckux pekomernanuit ®TBHY «HIIB um. K.J[. Ymmackoro» ot 31.05.2017.

1.3. Ilopsiiok MONBb30BaHMs HCTOYHHKAMH MHGOPMAINH, IIEPEUEHh OCHOBHBIX YCIyT M YCIOBHS HX
IPEJOCTAaBICHUS ONPENEISIOTCS HACTOSIMMM IOJIOKCHHEM O OHONMOTEKE M IIpaBHIaMH
IIOJIB30BaHUs OUOIHOTEKOM, YTBEPKIEHHBIME PYKOBOJUTENEM 06pa3oBaTeIbHON OpraHM3aIyH.

1.5. Oprasmsanust oGCITyXXMBaHHS YJaCTHHKOB 00Pa30BATENBHOIO MpPOIECCA MPOM3BOIUTCI B
COOTBETCTBMM C IPAaBHJIAMK TEXHHKH O€30IaCHOCTH M IIPOTHBOMOKAPHBIMH, CAHHTAPHO-
THTHEHUYECKUMHE TPEOOBAHUIMH.

2. lean, 3axaun, pyHKun 6HGIHOTEKH

2.1. Ilenn GUOIHOTEKH COOTBETCTBYIOT LEJIIM 00Pa30BATENBHON OpPraHM3alliy U BKIIOYAIOT B ceOst
B TOM 49HCie: GOpMHpOBaHHE OOIIEH KyIbTYphl JTHIHOCTH OOYYAFOIIMXCS HA OCHOBE YCBOCHHS
00513aTeNbHOT0 MEHEMYMa COZepKaHus 00IIe06pa3oBaTeNbHEIX IPOrPaMM, HX aallTalus K KH3HHA
B 00IecTBe, CO3JaHME OCHOBBI I OCO3HAHHOTO BHIGOpa M MOCIHEAYIOIIEr0 OCBOCHHS
IPoGeCCHOHATBHEBIX 06pa30BaTeNBHBIX IPOrPaMM, BOCIIUTAHHE TPaXKIAHCTREHHOCTH, TPYIOIIO6HS,
yBaXEHHS K MpaBaMm # CBOOOJaM dYeloBeKa, JIOOBH K OKpykaromed mpupoje, Ponune, cembe,
(bopMEpoBaHKE 310POBOr0 00pa3a KHU3HH.

2.2. 3ajagyamu 6u61MOTEKH 06pa30BATENBHOM OPraHU3AIMH SBISIOTCS:

o o0ecleuynTh YYaCTHHKOB O06pa30OBATENLHOTO MpOLECCAa MOCTYIOM K HMH(OPMAIHH,
3HAHUSM, HIIEIM, KYJIbTYPHEIM LIEHHOCTSM IIOCPEICTBOM HCIIOJIL30BAaHUSA OHOIMOTEUHO-
MH(OPMAIMOHHEIX PECYpPCOB 00pa30BaTENbHOM OpraHu3aliy;

e IpHBIEYs OOydYaromuxcsd K CHCTEMAaTHYECKOMY YTCHHIO Y4YeOHOM, Xy0XKECTBEHHOI,
HAY4HO-IIOIYJISIPHO# JTMTEpaTypHhI;

° COZCHCTBOBAaTh PAa3BUTHIO II03HABATENBHBIX HHTEPECOB M CIOCOGHOCTEMN 06yJaromuxcs;

e 00y4aTs OCHOBaM OHOIHOTEUHO-OUOIHOTrpadhHIECKOM IPAMOTHOCTH;

e OKa3bIBAaTh CONCWCTBUE MENArOrMYeCKAM pabOTHHKAM B MOAOOpe HAYYHO-METOAMYECKOH
JIATEPaTyphl, KHOOPMHUPOBAaHHIE O HOBBIX IIOCTYILUICHUSX B OMOIMOTEIHEI QOH;

° COBEpIICHCTBOBATH IPEOCTABIIIEMbIE OUOINOTEKOM] YCIyTH Ha OCHOBE BHEAPEHHUS HOBBIX
MHG}OPMAIIMOHHEIX TEXHOIOIHMH H KOMIIBIOTEpH3alii GHOIHOTEYHO-HH(DOPMAIIHOHHEIX
IpOIECCOB, popMupoBaHUE KOMGMOPTHON OUOIHOTEUHOM CPEIEL.

2.3. bubaroTeKa BEITOHSET CIISAYIOIIHE (YHKIUH:

2.3.1. @opmupyeT Qorz GMOIHOTEYHO-HHYOPMAMOHHEIX PECYPCOB 06pa30BaTENHLHON
OpraHU3allUH:

e KOMIUIEKTYeT OCHOBHOH  (OoHX  yueOHBIMH,  XYIOXECTBEHHBIMH, Hay4HBIMH,
CIIPaBOYHBIMHY, IIEJArOTHYECKMMH U HAYJHO-IIOITYJIIPHBIMY JOKYMEHTAMH;

e YYaCTBYeT B KOMILIEKTOBAaHMH CIEIHATM3UPOBAHHOTO (OHIA yYeOHHMKAMH M3 4YHCIIA
BXOJISINUX B (eNepanbHblil epedeHb YIeOHUKOB, JONYLUIEHHBIX K HCIOIb30BAHMIO HPH
peanu3anuy UMCKOMMX TOCYAapCTBEHHYIO aKKPEAMTAlMIO 00pa3oBaTeIbHBIX MPOrpaMM
Ha4aIbHOTO OOIIETO, OCHOBHOIO OOIIETo, CpeaHero o6Imero o0pa3oBaHus, U yIeOHBIMU



IOCOOMAMM, JIONYIIEHHBIMH K HCIOJb30BAHHIO OpU peajM3allid  yKa3aHHBIX
00pa3oBaTEeNbHBIX IIPOrPaMM; :

* AaKKyMymmpyeT (GOHJ HOKYMEHTOB, CO3MABaEMBIX B 06pa3’oBATENHHOMN OpraHM3aIAH
(mybimkamuit m pabGor mexaroros o6Gpa3oBaTeNBHOM OpraHM3allky, Jy4YIIAX HayYHBIX
paboT K NPOEKTOB y4aIuxcs U Ap.);

* OCYIIECTBIIIET Pa3MEIICHHUE, OPraHU3AIMIO M COXPAHHOCTE JOKYMEHTOB;

® OpPraHM3yeT ¥  BCAET  CHNPaBOYHO-OMO/Morpadudeckuii  ammapaT:  KapTOTEKH
(cuCTeMaTHdeCKyl0 KapTOTEKy CTaTelf, TeMaTHdYecKhe KapTOTEKH), SIEKTPOHHEIH
KaTaior, 0asbl JaHHEIX 1O MPOGHIIO 06Pa30BATENEHON OpraHA3aIlkHy.

2.3.2. OcymectBaser mubdepeHIEPOBaHHOE 6ubmoTeuHo-nHOOPMAIMOHHOE 06 CITyKIBaHHE
o0yJaromuxcs:

* [PEAOCTaBIACT HHPOPMAIMOHHBIE PECYPCHI HA PA3THIHBIX HOCHTEISX,

* OpraHumsyeT oOOy4eHHe HAaBBIKAM HE3aBHCHMOTO OHOIHMOTEYHOTO MONB30BATENS |
IOTpeOUTENs. MH(POPMALMH, COACHCTBYET HHTErpaIdd KOMIUIEKCA 3HAaHUM, YyMEHHHA H
HaBBIKOB PabOTEI ¢ KHUTOM U HHGOpMaIueii;

* OKa3bIBacT HH(}OPMAIMOHHYIO MONECPIKKY B PEIICHHH 3aa4, BO3HUKAIOMHX B Iporecce
y4ebHOH, caM006pa3oBaTeIbHOM U JOCYTOBOM EATENIFHOCTH 00YUArOIIHUXCS,

® OpraHH3yeT MacCOBBIE MEPOIPHATHS, OPHEHTHPOBAHHEIE Ha pa3sBHTHE OOUIEH u
YUTATEIIbCKOM KyIbTYPHI JIMYHOCTH;

* COMCHCTBYET MeNaroruYecKuM pabOTHHKAM B OPTaHW3aIliy 06pa30BaTENbHOIO Iporecca
H J0Cyra 00yJarommxcs.

2.3.3. OcymectisieT qudrbepeHIApOBAHHOE 6ubmoTeuHo-HEGOPMAIIHOHHOE 06CITyKUBaHHE
[EeIarOTM9ECKUX PabOTHHUKOB:

BBIABIIACT WH(OPMAIMOHHBEIE HOTPEGHOCTH M YIOBIETBOPSET 3alpOCHI, CBSI3aHHBIE C

00y4eHreM, BOCIUTAHAUEM 00y JarOIIHIXCS;

* coaeHcTByeT MpOECCHOHANBHON KOMIIETEHIIMH IIEarOroB, TIOBAIIEHHIO KBaJIADUKAIIHH,
IIPOBENCHUIO aTTECTAIHH;

* OCYIIECTBIET TeKymee WHGOpMHpOBaHME (IHE HHQOPMANUH, OG30pPHI HOBBIX

ITOCTYIIJIEHUH ¥ ITyOIuKaItuii);

CIOCOOCTBYET MPOBENEHHIO 3aHATHH [0 (GOPMHPOBAHHIO HH(OPMALHOHHOM KyJIbTypPhI

oOydarommxcs, sBuseTcs 6a3oll I NPOBEICHMS MPAKTHIECKUX 3AHATHH IO paborte c

HHGOPMAIMOHHBIME PECYPCAMH.

2.3.4. Ocymwectpnsier b depeHIHpoBaHHOE GHOTHOTETHO-HH(POPMALIOHHOE o0cITy)KuBaHHUE
ponuTenei (3aKOHHAIX IIPECTABUTENEH) 00y JarOIIIXCSL:

* YHOBICTBOPSAET 3alIPOCHI IIOJIB30BATENEW ¥ HHQOPMHPYET O HOBBIX IIOCTYILIEHHSAX B
OoubamnoTexy; :

¢ KOHCYIBTHUDPYET IIO BOHpocaM OpraHM3alMyi CEMEMHOI0 YTeHH, 3HAKOMMUT C
uH(pOpManueil 110 BOCIUTAHUIO eTe;

* 'KOHCYJIBTHPYET ITO BOIIPOCaM y4eOHBIX U3JaHUH T 00yUarOIMXC .

3. Opranusanus JesdTeILHOCTH OubIHOTEKH

3.1.  O6wmee pyKOBOACTBO JEATENLHOCTBIO OUONHOTEKM  OCYIIECTBIAET PYKOBOAMTEIH
o0pa3oBaTeNbHOM OpraHu3aIiH.

3.2. HemocpencTBEHHOE PYKOBOACTBO GHONHMOTEKOH OCYINECTBISIET neparor-6ubamoTekapn
(3aBenyrommii  6uOMMOTEKW), KOTODBHIA HA3HAYAETCS  PYKOBOIHMTENEM  06pa30BATEIIBHOM
OpraHU3alUH.



3.3. Tlemaror-6ubimoTeKaph HECET OTBETCTBEHHOCTh B IIpeleNiax CBOSH KOMIIETCHIMA 32
OPTaHHU3AIMIO U PE3yILTATHI JEATENBHOCTH OUOINOTEKH.

3.4, Tlemaror-6mbnavoTekaph pa3pabaTelBacT M IPEICTABISIET PYKOBOIMTEIIO 00pa30BaTEIbHOM
OpraHM3ali{ Ha YTBEPKICHHE CICAYIOIHE JOKYMEHTRI:

o IOJIOXEHHE O GHOIHOTEKe, IpaBUiia MOJIb30BaHUs OHOIHOTEKOM;
e IIJAHOBO-OTUYETHYIO JTOKYMEHTAIIMIO.

3.5. B coctaB OMOIHOTEKH BXOOUT:

abDOHEMEHT;

YUTAJIBHEBIN 3all;

OTIeN y4eOHUKOB;

oTaen uEGopMamroHHO-0ubIHorpahuIecKon paboTsL;

3.6. BubiuoTeuno-uH(OPMAIIMOHHOE 0OCIYKMBAaHHE OCYIIECTBIICTCS B COOTBETCTBAM C IIaHAMH
paboTEI GUOIHOTEKY U PeXXAMOM paboThl 06pa3oBaTeIbHOM OpraHA3aAIHH.

3.7. BubnwoTeka BIpaBe IIPENOCTABIATH ILIATHBIE OMOIMOTEYHO-HHGOPMAIHOHHEIEC YCIyIH,
TIepedeHb KOTOPBIX OIPEIeNseTcs yCTaBoM 00pa3oBaTelbHON OpraHA3allkH.

3.8. PexuM paboTel OGHOMHOTEKH OIpeNenseTcs OHUOIMOTEKOM C YYETOM pEeXHMa paboTsI
obpasoBatenpHOM opranusammy. OIMH pa3s B MECANl NPEdyCMaTpUBacTCs CaHHUTapHBIA JECHb, B
KOTOPBIN 0OCITy)KMBaHHE MTOIB30BATENEH HE IPOM3BOJUTCS.

4. Yuer noCTyILUIeHAs | BHIOBITHS JOKYMEHTOB Oub/moTeuHoro gonaa
4.1. IIpueM DOKyMeHTOB B (OHI OMOMMOTEKH BKIIOYAET CIEAYIOMME ONECpariu:

o CBEpKa IOCTYIUIEHHM ¢ NEPBUYHBEIM YYETHBIM JOKyMEHTOM (HaKIajHas, axT),
BKJIFOYAIOIIXM CIIHCOK IMOCTYIUBIINX JOKYMEHTOB;

e COCTAaBN€HHE IECPBHYHOTO  YYEeTHOrO  NOKYMEHTa Ul  TIOCTyIieHWH  Ge3
COIPOBOIUTENHHOM JOKYMEHTAIHH;

e pErumcTpamys NOCTYIHBIIAX JOKYMEHTOB B DETrHCTpax CyMMapHOro, TPYIIOBOTO H
wnpuBayanrsaoro yaera (TOCT 7.0.93-2015 «bubmuoreunsti Qonx. Texmomorus
(bopMHPOBaHUS). g

4.2. TIpA TOMONHEHHH OCHOBHOTO GuGIHOTEdHOro (oHIa HEOOXOAMMO coOmonaTh TpeGoBaHUs
denepanpHOro 3akoHa or 25.07.2002 Ne 114-®3 «O npOTHBOJCHCTBHH SKCTPEMHUCTCKOM
JESTENbHOCTHY). JIOKYMEHTHI, BKJIOYEHHBIE B IEPEYEHb OKCTPEMUCTCKHX — MAaTepHAsOB,
IprOGPETaTh 3aIPELIEHO, IPY BHIABICHAN MX B (OH/E — U3BIMATh U3 JOCTYIA.

4.3. Vuer 1 06paboTKa JOKYMEHTOB GHOIHOTEYHOrO hoHMa.

43.1. Yuer u 06paboTKa JTOKYMEHTOB OCHOBHOTO (OHIA OCYIIECTBISCTCH WHIWBUIYaIbHBIM
crocobom. CBelennsi O MOCTYIHBIINX IEYATHBIX JOKyMEHTaxX BHOCATCA B «KHHIY CyMMapHOTO
y4eTa JOKYMEHTOB OCHOBHOTO (oHIa.

[IOCTyIMBIIAM JOKyMEHTAM IPHCBAWBAIOT HHIMBUIYATbHBIH  PETHCTPAllMOHHBIH — HOMEP
(MHBEHTApHBI HOMEp WM HMHOM 3HaK, NPHHATHIH B KaueCTBE PETHCTPALMOHHOTO HOMEPa,
CHCTEMHBIH HOMED JUIS 3IEKTPOHHBIX JOKyMEHTOB).

PerucTpanuoHHEIE HOMEpA OTMEYAlOT B PETMCTPaX HHIMBHIYaIbHOIO ydeTa HOKYMEHTOB —
WHBEHTAPHOM KHHUTE, KapTOTeKe yIeOHUKOB, YUETHOH Oa3e JaHHBIX.



Bce 3K3eMIIApbl DpPUHATEIX HM3JaHHUM ImTemmemororcs. lllremmens ¢ HauMEHOBaHHEM
00pa3oBaTeNbHON OPraHM3alliK HOJDKEH OBITh HPSIMOYTONBHON (GOPMEI, pasMepoM He GOJIbIIe deM
1,5x4 cM.

[lItemmens craBuTcsa Ha 060pOTE THUTYIBHOTO JHCTA (IIPH OTCYTCTBHM THTYIBHOIO JIMCTA — Ha
IIEpBO¥ CTPaHMIIE TEKCTA IO 3aIJIaBUEM), Ha 17-# cTpaHHIlE IO TEKCTOM B JIEBOM HIDKHEM YITIy H
Ha 000poTe KaxIoro mpuioxenus. Ha Gpommopax W KypHamax IITEMIIeIh CTaBUTCS TOJBKO Ha
00J10XKKe HITH Ha TIEPBOi CTPAHHMIIE TEKCTA.

CocraB ocHOBHOTO (hoHIaA QUKCHPyeTCS B KAPTOYHOM aihaBUTHOM KATaIOTe, B SIEKTPOHHOM 6a3e
IAaHHBIX OUOIMOTEKH.

4.4. BeibpITHE TOKYMEHTOB OHOIHOTEYHOTO GOHIA.

4.4.1. Ilpy4rHEL, 10 KOTOPEIM JOKYMEHT MOXKET OBITh BRIBEEH U3 COCTaBa GHOIMOTEYHOrO (OH/A,
BKIIIOYAIOT B TOM WYHCJIE€ BETXOCTh, AE(PEKTHOCTH, YCTapenocTh MO COAEPKAHHUIO, YTpary.
HckmoueHne HOKyMeHTa U3 OMOMHOTEYHOTO (OHIA MPOBOAMTCS HA OCHOBAaHMH aHAIN3a COCTABA
OubmroTedHoro GoHIa U Pe3yIBTATOB €TI0 MPOBEPKH.

4.4.2. Tlom BETXOCTBIO HOKyMEHT2 IOHHMAIOT pE3yIbTaT ECTECTBEHHOIO CTApPEHHS MM
(bU3MYECKOro H3HOCA TOKYMEHTA.

4.43. Tlom nedeKTHOCTHIO NOOKyMEHTa MOHHMAlOT YacTHYHYI) WM [ONHYK yTpaTy
9KCILTyaTal[HOHHLIX KaYECTB IOKyMEHTa B PE3yJIbTaTe BHEIIHETO BO3AEHCTBHS.

4.4.4. Tlom ycTapelocThIO IO COACPKAHWIO IIOHMMAIOT MOTEPKD AaKTyanbHOCTH TEMATHKH,
IOATBEPKAAEMYIO OTCYTCTBHEM CIIPOCa YMTATENeH, HEBOCTPEOOBAHHOCTRIO B I€pepacipeieIcHIN
U peaju3aluy.

4.4.5. Ilox yrpaToil HOKyMEHTa IIOHHMAIOT €r0 OTCYTCTBHE B (hoHIE OMOIHOTEKH MO NPUYMHAM
IIOTEPH, XMINECHUS, OCNCTBUM CTHXMMHOrO, TEXHOT€HHOrO (B TOM 4YHCJIE XaKEePCKOM aTakd H
HEBOCCTAaHOBUMOTO cOOS 3IIEKTPOHHOIO  00OpYZOBaHHS) WM COIMAIBGHOTO XapakTepa, IIo
HEYCTaHOBJICHHOM IpUYHHE.

4.4.6. IIponiecc MCKIIOUEHHS TOKYMEHTOB U3 (GoHIa OMOIHMOTEKH OCYINECTBISIETCS B COOTBETCTBHH
¢ Ilopsanxkom ydera HOKyMEHTOB, BXOASAIIMX B cOCTaB OMOIMOTEYHOro (OoHAA, YTBEPKICHHBIM
npukazoM MunkyneTypsl Poccuu ot 08.10.2012 Ne 1077.

4.4.7. BeiObITHE TOKYMEHTOB OMOIMOTEYHOrO (OHIA MPOU3BOAUTCS B PE3YJIbTATe WX CIIHCAHMS
KOMHUCCHeEH, CO30aHHON PYKOBOAMUTEIEM 00pa30BaTeIbHOM OpraHu3alliH.

4.4.8. YTunusanus CIMCaHHBIX JOKYMEHTOB OMOIHOTEYHOTr0 (hOH/Ia IPOU3BOIUTCS B COOTBETCTBHA
¢ 3aKoHOJarenbcTBOM Poccuiickoit @enepanun.

5. IIpoBepka 1oKyMeHTOB OHOIMOTEUHOr0 hoHAA

5.1. IlnaHoBas HpoBEepKa DOKYMEHTOB OGHMONIMOTEYHOro (oHIA IPOBOJMICH C HNEPHOAUYHOCTBIO
ONWH pa3 B IIATH JJ€T Ha OCHOBAaHUU rpaduka NTPOBEPKH, YTBEPKIEHHOTO pPYKOBOIUTEIEM
00pa3oBaTeNbHOI OpraHu3alyy.

5.2. BHemnaHoBas MpOBEpKa JOKYMEHTOB GHOIMOTEYHOro (OHIA MPOU3BOIMUTCS B 00S3aTEIBHOM
TOpSIZIKE:

e TIpH BBIABICHHH (HaKTOB XUIIEHUS, 3IOYIOTPEOIEHNUS WK IOPYX JOKYMEHTOB;
e B Cllyuae CTHXMWHOTO O€ICTBHS, MMOXapa WM APYIMX Ype3BbIYaiHBIX CHTyalluH,
BBI3BaHHBIX 3KCTPEMAaTHHBIME YCIOBUSIMU;



e IIPU PEOpraHu3alliy WK JHKBHIANN 00pa30BaTeIbHOM OpraHu3alliH.

5.3. Ilo uToramM mpoBepky Menaror-6u6IMOTeKaph COCTABIAET aKT, MOANKCHIBAET H XPAHUT €TI0 B
OuOIMOTEKe B T€YEHUE CPOKA, YCTAHOBIEHHOTO HOMEHKIATYPOH el ECIM Kakme-To JOKyMEHTEHI
OTCYTCTBYIOT II0 HEYCTaHOBICHHOW IPUYHHE, TO K aKTy HMPHUKIAIBIBAETCS UX CIHCOK, B KOTOPOM
(UKCHPYIOTCS CBENEHHS O KOIMYECTBE NOKYMEHTOB OHONHOTEYHOro (GOHAA B HAIMYMH W
KOJIMYECTBE OTCYTCTBYIOINMX NOKYMEHTOB, B TOM YHCIIE IO HEyCTaHOBIICHHOW MpuuMHE. B akre
TaKXe YKa3hIBa€TCs HOMED M JaTa aKTa IIPeAbIIyIIei IPOBEPKH.

5.4. Bo BpeMs IpOBEpKH JTOKYMEHTOB OHOIHOTEYHOTO ¢boHIa pabOTHHKH OTCIIEKHABAIOT HATUUNE
OKCTPEMHUCTCKHX MaTEpHaloB, KOTOPBIE BXOIAT B (eNepalbHBEIH CIHCOK, OIMyOIMKOBAHHBIA
MumnroctoMm Poccnu Ha cRoeM caiite.

Ecin meparor-6ubmuotexaps HalieT SKCTPEMHECTCKHUM MaTepral, TO JIOIKEH OTPAaHHYHTH K HEMY
JOCTYII CO CTOPOHBI IOJIB30BATEIIEH.

5.5. Ilpu BblMBIEHWH B TIpOIlecCE MPOBEPKH (OHZA OTCYTCTBYIOIMX JOKYMEHTOB K
HEBO3MOXHOCTH YCTAHOBJIEHHS BHMHOBHBIX JIMI] YOBITKM II0 HENOCTa4aM CIHCHIBAIOTCA B
COOTBETCTBHH C JIEHCTBYIOMMM 3aKOHONATEIECTBOM.

S. IlpaBa u 06a3aHHOCTH OHOIHOTEKH

5.1. Ileparor-6ubnuoTekaps UMEET IMPaBo:

a) CaMOCTOATENBHO BHIOMparb (GOPMBL, CpeACTBA M  METObl  OHOIHOTEYHO-
MH(OPMAIHOHHOTO  OOCTYyXMBaHHUA OOPa3OBATEIBHOTO M BOCHHTATENBHOTO IPOLIECCOB B
COOTBETCTBHM C LEISIMH H 33ja4aMd, yKa3aHHBIMH B YcraBe 00meo6pa3oBaTenbHOro
yapexaeHus u [lonoxennn o 6ubiioTeke 00Ieo6pa3oBaTENbHOIO YUPEKICHHU,

6) OmpenensTh HCTOYHHKH KOMIIIEKTOBaHMS HHQOPMAITHOHHEIX PECYPCOB;

B) M3BIMaTh M PEaM30BLIBATH JOKYMEHTH! M3 (JOHIOB B COOTBETCTBHH C HHCTPYKLHEH II0
ydery 6ubnamnoreunoro dhouma;

I) ONpeNensTh B COOTBETCTBAM C MpaBHIAMH  IIOJB30BaHHS  GHOIMOTEKOH
00Ime06pasoBaTeNbHOTO YIPEKACHHUS, YTBEPKACHHBIMA PYKOBOIUTENIEM 06Ie06pa30BaTENbHOTO
YUPEXICHUS BHIBI W pa3sMEPhl KOMIIEHCAIlWH yinepba, HAHECEHHOTO OJIB30BaTEISIMH
OHMOIHOTEKH;

1) MMETh pabouyro HEIENO MPOIODKATENBHOCTRIO 36 9acOB M €XKEromHBIH oTIyek 56
KalleHIapHBIX JTHEH;

€) BHOCHTH NDEIIOKEHHS DYKOBOZHUTENO OGIIE06pPa30BaTENBHOIO YUPEKACHHS IO
COBCPLICHCTBOBAHMIO OIUIATHI TPyZa, B TOM 4YHCIE Han0aBOK, AOIUIAT 3a JOIOIHHTENHHYIO
paboTy, He BXOJISIIYIO B KPYT OCHOBHBIX 06S3aHHOCTEH paGOTHHKA GHOTHOTEKH:;

K) OBITH NPENCTABNEHHBIM K Da3IHIHBIM (OpMam MOONIPEHHS: HarpagaM X 3HAKaM
OTJIMYHSL, IIPETYCMOTPEHHBIM [l paGOTHUKOB 0OPa30BaHHSL.

5.2. Ileparor-6ubmrorexaps 0613aH:

a) 00ecIe T TOTB30BATENAM BO3MOXHOCTb PaGOThl ¢ HH(MOPMAIMOHHEIMH PECYpCaMH
OHOIHOTEKY; :

6) GopMHpOBaTH OTB30BATENEH O BUIAX MIPEIOCTABIIEMBIX GHOTHOTEKOM YCIIyT;

B) (opmupoBaTh QOHIEI B COOTBETCTBHH C YTBEPKIEHHBIME (heIepalbHBIME [EPEIHBIME
y4eOHBIX H3NaHW#, 06pa3oBaTeNbHEIME I[IPOrpaMMaMu  O6IIeo6pa3oBaTeNBHOTO YUpEeXACHHUS,
HHTEpeCcaMy, MOTPeOHOCTAME U 3aIIpOCaMK BCEX KATETOPHI IOIb30BaTeNei;

I) obecneynBaTh COXPAaHHOCTh  KCIIONB30BAHMS  HOCHTENeH  WHGOpPMALHH, HX
CHCTEMAaTHU3AIMIO, Pa3MEIICHHE U XPAHEHHE;

1) IOBBIIIAaTh KBATH(DHKALIUIO.

6. IlpaBa u 06513aHHOCTH 10JIb30BaTEICH OGN IHOTEKH



6.1. Tlonb3oBaTeny GUOIMOTEKH HMEIOT IIPABO:

a) MoIy4aTh HOJHYI0 HHGOPMAIHIO O COCTaBe OHOIHOTEIHOrO ¢doHma, MHOOPMAIMOHHEIX
pecypcax M IpefoCTaBIsIeMBIX OUOIIMOTEKOM yeIyT;

0) mOJB30BATECS CIIPABOYHO-OMGIHOrpabuIecKuM anmapaToM OMOIHOTEKH;

B) MIOJIy9aTh KOHCYJIBTAI[MOHHYIO IIOMOIIE B [IOKMCKE U BBIOOpE HCTOYHMKOB MH(DOPMAITHH;

I) [ONy9aTh BO BPEMEHHOE IIOJNb30BAHHE Ha aGOHEMEHTE ¥ B YHTAIBHOM 3aje MEYATHEL
U3JaHUS;

Z) IPOJIJIEBATH CPOK IIOJB30BAHHS JOKYMEHTAMH,

€) MONy4aTh TeMaTHYecKHe, (akTorpaduuecKue, yTOUHSIOMEE H 6ubnmorpadpuyeckue
CIIpaBKH Ha OCHOBe (oHAa OHOIMOTEKH;

) Y4acTBOBAaTh B MEPOIPUATHSIX, IPOBOIMMBIX GHOIHOTEKOI.

6.2. ITonp3oBaTeny 6UOIHOTEKH O0OS3aAHEL:

a) coOMoaTh IpaBrIIa MOJB30BAHAS OHOIHOTEKOM:

6) GepexHO OTHOCHTHCS K IIPOM3BEICHUSIM [IEYATH (He BBIDBIBATH, HEe 3arubaTh CTPaHUII, HE
ACTAaTh B KHATaX MONYEPKUBAHUHN, IOMETOK, 00EPHYTh y4eOHUKH), 060Dy I0BaHHIO, HMHBEHTapIO;

B) IOZ/IEPXUBATh HOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKDEITOM JOCTYIIe OHOIHOTEKH;

T) IONB30BaThCs CHPABOYHBIMH NOKYMEHTAMM H NEPHOIMYECKAMH H3IAHHS TONBKO B
IIOMEIIEHNY OUOTHOTEKH;

n) y6emuTh IpPH MOJYYEHHH JOKYMEHTOB B COOTBETCTBHM neheKToB, a Ipu 0OHAPYKEHHUH
npouHbopMupoBaTh 06 3TOM pabOTHHKA GHONMOTEKH. OTBETCTBEHHOCTH 32 o0Hapy KeHHEIE
Ae(eKTHL B claBaeMBIX JTOKYMEHTaX HeCeT MOCIeHHUI [IONb30BaTeb,

€) BO3BpamaTh JOKYMEHTHI B GUOIHOTEKY B YCTAHOBIIEHHBIE CPOKH;

) 3aMEHATH JOKYMEHTHI GHOIIMOTEKH B CITy4ae HX YTPATHI A IIOPYM MM PaBHOICHHEIMH,
00 TaKUMH XKe;

3) HOJIHOCTBIO PACCUMTATECS C GHOIMOTEKO 110 HCTEUEHHIO CPOKa o0yueHus Uik paboTHI B
00pa3oBaTENEHOM YUPEK IEHHUM.

6.3. Ilopsok mob30BaHMs GHGIHOTEKOM:

a) 3amuCh O0y9arommuxcs B GHOIHOTEKY 06Pa30BATENBHOTO YIPEK IEHHS IIPOM3BOJIUTCS IO
CIIHCKY COCTaBa KJlacca B MHIMBUIYaTbHOM MOPSIKE;

0) mepeperyucTparus MONIb30BaTeNel GHOIMOTEKH IPOR3BOIATCS EKETOTHO (c 1 centsbps);

B) [OKYMEHTOM, IOITBEPXIAIOIMM TPAaBO IIOJh30BAHHS OWOIMOTEKOH, SBISETCS
YHUTATENILCKUH GopMyIIsp; *

I) YUTATENbCKUH GOPMyIISIp PUKCHPYET JaTy BBLIAYH HOJIb30BATEIIO JOKYMEHTOB u3 (oH1a
6ubnmoTeKu.

6.4. IlopsoKk moJIb30BaHust a00OHEMEHTOM:
a) TI0JIb30BATENH MMEIOT IIPaBO MOJIYYaTh Ha JOM M3 MHOTOTOMHBIM M3aHHH He 6oiee IBYX
JTOKYMEHTOB OJIHOBPEMEHHO;
0) MakCHMAabHBIE CPOKH [OJIb30BAHMS JOKYMEHTAMHU:
* y4yeOHHKH, yueOHbIE TOCOOUS — yIeOHBIH TO;
® HAYYHO-IOMyJIApHas, II03HaBaTeIbHas JTUTEpATypa — | MECHII;
® XYIOXXECTBEHHas aurTeparypa — 10 mueit;
B) IOJB30BATENH MOTYT MHPONINTH CPOK MONB30BAHHS JOKYMEHTAMH, €CIM Ha HHX
OTCYTCTBYET CPOK CO CTOPOHBI IPYTHX II0JIE30BATEIEH.

6.5. Ilopsimok mosp30BaHus YUTAIILHBIM 3aJI0M:

a) IOKyMEHTHI, IIpefHa3HaYEHHbIE A1 pabOTHl B YUMTAIBHOM 3aJle, Ha JIOM He BBIIAIOTCS,

0) SHUMKIONEIWH, CIPABOYHUKH, CIIOBApH, KYPHAIBl M HMEIONIMECS B €IHHCTBEHHOM
9K3EMIUIAPE NTOKYMEHTHI BEIIAIOTCS TONBKO JIsl paOOThI B YMTAIBLHOM 3aJle.
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